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3araabHa indgopmanisi Ipo BUKJIaAa4a HABYAJIbHOI JUCHHMILIIHA

I1.1.5. BUK/1aga49a ["opimniii Oner OnekcanIpoBuY

HaykoBuii cryninb Kanauaar opuInuHuX HaAyK

[Tocana JlonieHT Kadeapu MpaBOBUX TUCHMILIIH XepcoHCchKoro iHcTutyty [IpAT
«BH3 «MAVYII»

JIucuuIIIiHM, SKi KpuMiHanpHe Mpaso;

pukJgdagac HITIT [{uBiBHUIT TIPOIIEC;

KpuminanbHHA Ipo1Iec;
["ocniogapchkuil mporiec;
CxItaaHHs MPOIECYATbHUX JIOKYMCHTIB.

HanpsiMmu HayKOBHX KpuMiHanbHe mpaBo, roCroiapchbke CyJJOUMHCTBO, KpUMiIHAIbHE
1OCTi/IKeHb [TPOBAKCHHSI, aJJBOKATChKA JISUTbHICTh

IMocusannsi Ha peectpu [Peectpamist y 6a3i Google Axanemist:

irenTudikaropis pas  |https://scholar.google.com/citations?user=iIEDhwPAAAAAI&hI=ru
HAyKOBLIB Peectpamnis y ORCID:

0000-0001-9867-7199

KonTakTHa indopMmanis Bukiaagaua

E-mail: gorishniyo@gmail.com

KonraxkTHmii Tetedon  [+380954550008

Tesedon xkadpenpu 0967442453

IMoptdoaio Bukaagaua | https://ks.maup.com.ua/zagalna-informacija/kafedry/kafedra-pravovyh-
Ha caiiTi dyscyplin/sklad-kafedry

IHcTuTyTYy

1. Koporka anoranis 10 Aucuniuiing «CK/IaJaHHA NPolecyaJTbHUX JOKYMEHTIB)
Hucuuminina «CxiagaHHs — MpOLECYaIbHUX — JIOKYMEHTIB»  BIJHOCHUTBCA A0  IUKIY
000B’A3KOBUX JAMUCHUIUIIH HpodeciiHoi MIArOTOBKM 3a CTyleHeM BHIIOi OCBiTH «bakamaBpy.
Hapuanbna aucrurutina «CkiiagaHHg TPOLECYaATbHUX JOKYMEHTIB» € HOPMATUBHOIO JUCITUTUIIHOIO
MY MiArOTOBIN (axiBiiB 3a crienianbHicTio 081 «IIpaBoy.
CTyIeHTH OTPUMYIOTH TPAKTHUYHI 3HAHHS Ta HABHKW IIiJI 4Yac BHBYCHHS Ta CKIIAJaHHS
MpOLeCyaTbHUX TOKYMEHTIB.

2. MeTa Ta 3aBJaHHA HABYAJILHOI AMCIUILTIHI

MeTta BUBYCHHS HaBYaNbHOI IUCIHMIUIIHE «CKIQTaHHS MPOIECYabHUX JTOKYMEHTIBY
MO€HAHHS TEOPETUYHUX 3HAHb 3 MPAKTUYHUMH HaBUUKaMHU, sKe 3a0e31eunTh BUMYCKHUKY [IpAT
«BH3 «MAVIl» ychnimHy KOHKYpPEHI[II0O Ha PHUHKY I@pali Ta BHCOKMHA mpodecioHali3M Ha
KOHKPETHOMY POO0YOMY MiCIIi.

OcCHOBHUMH 3aBAaHHAAIMH BUKJIAaNaHHS auciuIulinn  «CKIagaHHsS —TPOIeCyaTbHHUX
JIOKYMEHTIB» € 3a0e3neueHHst (opMyBaHHsS y 37400yBauiB BHUINOI OCBITH MOTJIMOJIEHUX 3HAHb MPO
MOHSTTS, BUIM 1 3HAYEHHS aKTIB-AOKYMEHTIB (pillleHb) y HUBUIBHUX CHpaBax, Mii oci0, siki 6epyTh
y4acTb y CHpaBi, iX mporecyajibHe O(OpPMIIEHHS, CYAOBI MOCTAaHOBH 1 BHUMOTHM 3aKOHY IO iX
nporecyaibHOro 0GOPMIICHHSI, TIOHSTTS, BUAU 1 3HAYCHHS aKTIB MPaBOCYIs, MPOIECyalbHl il
oci0, siKi OepyTh y4acTh y CIIpaBi, a TaKOX CYAy Ta iX IpolecyaibHe 0(OpMIIEHHS, BUMOTH, 110
CTaBISITHCS /IO CYAOBHX pIllIeHb Ta iX mporecyaabHoro odopmieHHs (dhopma 1 3MICT), 3aKOHHY
CHITy CYJIOBHX PIIICHb.



3. ®opmart kypcey - ounnii (0ffline) Ta/a6o mucranuiinmii (online)

4. IIporpamHi pe3yJbTaTl HaB4YaHHs (iHTerpaJjibHa, 3arajibHi Ta cneniaabHi (gpaxosi)

KOMIIETEHTHOCTI

Tadm. 1

InTerpaiabna
komneTeHTHiCTH (IK)

IK1. 3pmatHicTe pPO3B’S3yBaTH CKIQJHI CIEHiali3oBaHi 3agavi y
rayry3i MpaBHUYOI AiSIIbHOCTI. .

3arajabHi
KoMIeTeHTHOCTi(3K)

3K1. 3natHicTh 10 aOCTPaKTHOTO MUCJICHHSI, aHATI3y Ta CHHTE3Y.
3K2. 3naTHICTh 3aCTOCOBYBATH 3HAHHS y MPAKTHYHUX CUTYyAIisX.
3K3. 3naHHS Ta pO3YMIHHS MpeIMETHOI 00JacTi Ta PO3YMiHHS]
npodeciiHol AISUTbHOCTI.

CreniauabHi (paxosi,
npeaMeTHi)
kommneTeHTHOCTI (CK)

CK2. 3parHicTh aHaNi3yBaTH PETPOCHEKTHBH PO3BUTKY MPABOBHUX
SIBUII] Ta TPOIIECIB Yy KOHTEKCTI iX BIUIMBY Ha Cy4YacHY IIPaBOBY|
CUCTEMY.

CK3. IlinyBaHHs Ta moBara A0 TIAHOCTI JIOAWHHU SIK HaWBUIIO]
COIIAIbHOT IIHHOCTI, pO3yMiHHS ii MPaBOBOI MIPUPOJIH.

CKS8. 3naTHicTh 3aCTOCOBYBATH [IPABOBI MPUHIIUIIHN Ta JOKTPUHHU.
CK11. 3naTHiCTh BU3HAYATH HAJICKHI Ta IPUHHATHI 11 FOPUAHUIHOTO
aHai3y (haKTH.

CK12. 3natHicTh aHamizyBaTH MpaBoBi Mpo0IeMu Ta O0IPYHTOBYBATH
MPaBOBI MO3HIIII.

CK13. 3patHiCTh 1O KPUTHYHOTO Ta CHCTEMHOTO aHaNi3y MPaBOBHX|
STBHIILL.

CK14. 3naTHicTh 10 KOHCYJIBTYBAaHHS 3 MPAaBOBUX MUTAaHb, 30KPEMa,
MOSKJIMUBUX CIOCOOIB 3aXHMCTY IIPaB Ta iHTEPECIB KIIEHTIB, BIAMOBIIHO
M0 BUMOT MPOQECiifHOI eTUKH, HAJIC)KHOTO JIOTPUMAHHS HOPM IIOJI0
HEPO3TOJIOIIEHHsI ~ MEePCOHANBHUX  JaHUX Ta  KOH(]IACHIIHHO]
iHdopmarii.

Pe3y.m)TaTu HaBYaHHHA

Pe3yabraTn Hapuyanus (PH)

PH 12. JloHOCHTH 10 pecloHAEHTa Martepiajl 3 IEBHOI MPaBOBO]
MpoOJIEeMaTHKH TOCTYITHO 1 3pO3YMLJIO.

PH 13. 3Hatu Ta po3yMiTH 0COOIMBOCTI peastizailii Ta 3aCTOCYBaHHS
HOPM MaTepiajibHOTO 1 MPOIIECYaIbHOTO TpaBa.

PH 18. 3acrocoByBatu B mpodeciiiHiil IisIbHOCTI OCHOBHI CydacHi
[paBOBl JOKTPUHHU, IIIHHOCTI Ta NPUHUUNOU (DYHKLIOHYBAHHS
HaIllOHAJIbHOT IPABOBOI CUCTEMH.

PH 19. [losicHioBaTH npHUpoay Ta 3MICT OCHOBHUX NMPAaBOBUX SIBUII 1
MPOIIECIB.

PH 20. BuokpemitoBaTu 1 aHaii3yBaTU IOPUIWYHO 3HAYYII (HaKTH i
poOHUTH OOIPYHTOBAHI TPABOBI BUCHOBKHU.

5. Onuc HaBYAJILHOI JUCIUILIIHA

Tadi. 2

HaiimenyBaHHsI OKa3HUKIB

XapakTepucTuKa JUCHMILIIHY 32 popMaMH HaBYaHHS

JICHHA 3a049Ha

HaBYallbHA quctuIuTiHa « CKIIaaHHs IPOIeCyalbHUX JOKYMEHTIBY»

Kypc 4 4
Cemectp 8-it 7-it
OO6c¢sr KpeauTiB 4 4
OOcsr roavH, B TOMY YHCII: 120 120




28 nmekmiiHuX Ta 28 10 JIEKI[IAHUX Ta 10
AyIUTOpHI TOAUHU: CeMIHapChKUX (MMPaKTUYHHUX ) CEeMIHAPCHKUX  (MPAKTHUYHUX )
TOJIVH TOJIMH

. 1 MoaynpHA KOHTpOIbGHA poOOoTa
Moty IbHU KOHTPOJIb Ay p p -

CawmocriitHa poOoTa 64 roauu 100 roauuun
dopma ceMecTpoBOro

P p Ex3amen Ex3amen
KOHTPOJTIO

6. Craryc AucuMnJIiHu: HHK]I npodeciiiHol miAroToBKH, 000B’A3K0BA JTHCHMILIiHA

7. TlpepekBi3uTm (Tepenik MONEPETHBO IPOCIYXaHHX KYpCIB): BHBYCHHS KypCy
«CxnaanHs MpoLecyanbHUX JOKYMEHTIB» (sl OakaiaBpiB) mependadae HasBHICTh 3HAHb 13
kypciB: «lluBineHe mpaBoy», «l{uBinbHE mpouecyanbHe mpaBo», «locmomapceke TpaBoy,
«["ocriomapcekmii  mporec», sKi BUKIAQAAMOTHCS IS CTYACHTIB TIEPIIOTO0 OCBITHBOTO pPIBHA
(Oakamnagp).

8. TexniuHe i nporpamMHe 3a0e3ne4eHHs /001 THAHHS:

1.Ilporpamue 3a0e3medyeHHs s JOCTYIly 10 3aKOHOJaBuoi 0a3u Ha  CaWTi:
www.rada.gov.ua/laws

2. Ilporpamue 3a0esmedeHHst s goctyny Ha caidt «CymoBa Biama YKpaiHU»:
https:court.gov.ua/

3. Ilporpamue 3a0e3nedeHHs Ui AOCTYIy Ha CalT ¢ «CIOMHUM JIEpP)KaBHUM PEECTPOM
CYZIOBHX pillIeHb»: reyestr.court.gov.ua/

4, MynbTUMEIIMHUNA TPOEKTOp, €KpaH; HOYTOYK, MEePCOHAIBHUM KOMII IOTep, MOOUTbHUIA
npuctpiit (TenedoH, IUIAHIIET) 3 MiAKIIOYEHHSM 10 [HTepHEeT A KOMYyHIKalii Ta OMHUTYBaHb;
BUKOHAHHS 3aBJaHb CaMOCTIMHOI pOOOTH; MPOXOJKEHHS TECTYBaHHS (IMOTOYHUM, PYOLKHUH,
[iICYMKOBUH KOHTPOJIb).

9. MMoiTuka Kypcy
CTyneHT JOTPUMYETHCS TMPaBWI akaJeMiduHoi AoOpouecHOCTi BiAnmoBinHO a0 «Ilosoxkenus
00 BIPOBAIKCHHS CHCTEMH aKaJAeMiuHOl [100po4yecHOCT» B XepCOHCbKOMY IHCTHTYTI
IIpAT «BH3 «MAVYII», 1a «llojio2keHHSI 110J0 BIPOBAIKEHHS CHCTeMH 3a0e3NeuYeHHs
aKajeMiuHOI 1o0po4ecHocTi Kadenpu npasa Xepconcbkoro incruryry IIpAT «BH3 «MAVYII»

BuMoru BukJagaua:

—000B’13KOBE B1/IB1lyBaHHS HaBYAJIbHUX 3aHATh;

—aKTUBHICTh CTYJCHTA ITiJ1 9ac MPAKTUIHUX 3aHSTh;

—CBO€YaCHE BUKOHAHHS 3aBJaHb CaMOCTIIHOI poOoTH;

—BIJIPAIIOBAaHHS 3aHATH, 1110 OYJIM MPOMyIIeHi a00 He MArOTOBIIEH] (He3aA0B1IbHI OIIIHKH)

Ha KOHCYJIbTaLlIfX;

—3JIIACHEHHS MIArOTOBKU Te€3 JIOMOBIJEH Ta y4acTh y KOH(EpEeHIisIX, KOHKypcax HayKOBHUX
poOoT Ta iH.

—ONpALIOBaHHS TEOPETUYHOI0 MaTepialy Ta MNpPaKTUYHUX 3aBllaHb, sKI HaJaHl B Kypci
«CkJailaHHs TIpoLieCyalibHUX TOKYMEHTiB» Ha miatdopmi Google Classroom (kox kiacy HamaeThest
BHKJIa/IaueM Ha TIEPIIOMY 3aHSATTI).

He nonycrumo:

—IPOMYCK 3aHATh 0€3 MOBAXHUX MPUYHH;

—3aIli3HEeHHS Ha 3aHATTS;

—KOPHUCTYBaHHSI MOOUIbHUM TeJIe(pOHOM, IUIAHIIETOM YU IHIIUMH MOOITBHUMHU IPUCTPOSIMHU
miJ 4Yac 3aHATTS (3a BHHATKOM JO3BOJIy BHUKJaJada IMpH 3BEPHEHHI O TEKCTIB HOPMAaTHBHO-
MPaBOBUX AaKTIB, a TaKOX TMpPH HEOOXIAHOCTI BHKOHAHHS TIEBHUX 3aBllaHb, NependadyeHux
HaBYaJIbHOIO JUCITUILIIHOKO);

—CMHUCYBaHHS Ta TUIariar.

Posmoxin 6aniB, 1O MPUCBOIOIOTHCS CTYACHTaM 3 HAaBUAIBHOI AUCHUILTIHU «CKJIaJaHHA
npouecyajbHUX JTOKYMEHTIB», € CyMmMOw OajiB 3a BHUKOHAHHS CEMIHApChKUX (MMPAKTHYHUX)
3aBllaHb, CAMOCTIIIHY poOOTY, IHAUBIAYaJIbHO-JOCIIHI 3aBJaHHS 3 BpaXyBaHHSAM 0ajiB, OTPUMAHUX



http://www.rada.gov.ua/laws
https://court.gov.ua/

MiJ] 9ac eK3aMeHy.

CryneHr, sikMidi He 3’fIBJSIBC HAa 3aHATTHA (He3aJIe:KHO BiJl NPUYUH) TOBHHEH
BiApanioBaTH NpomylieHi 3aHATTS (He3aJIe’)KHO BiJ NPUYMHHU NPOINYCKY) Ta BiAnpanoBaTH
He3210BUIbHI OI[IHKHM IiJl Yac KOHCYJIbTaliil.

10. ®opmu i MmeTOAH HABYAHHS

OCHOBHMMM BUJAMM HaBYAJIbHUX AayAUTOPHUX 3aHATh € JIeKyil, CeMIHapcbKi 3anammai,
KoHcynbmauii.

[Ipu BUKIanaHHI JleKyiiitHozo mamepiany nepenOAYCHO MOEJHAHHA TaKUX (OPM 1 METOJIB
HABYAHHS, K JISKIii-0eCiin, JeKIii-Bi3yami3allii, JIEKIis-KOHCYIbTaIlisl.

Jlekyia-becioa 3abe3nedye Oe3mocepe/lHIM KOHTAKT BHUKJIAJada 3 ayJUTOPIEI0 1 JIO3BOJISE
MPUBEPHYTH yBary CTYIEHTIB J0 HAWOUIBII BaXKIMBUX IMPOOJEMAaTHUYHUX MHUTAaHb 3 BIAMOBIIHOI
TE€MH, BU3HAUUTH y MPOLEC] 1aJI0oTy OCOOJIMBOCTI CIPUNHATTS HaBUaJIbHOrO MaTepiany. Bu maere
MO>KJIUBICTh OOMIpPKYBaTH IOCTaBJICHI 3alUTaHHS, POOUTH CAMOOIIHKY PIBHS CBO€i IMiJITOTOBKH,
HABYUTHCS CaMOCTiiiHO ¢(opmyBaTu Ta OOIPYHTOBYBAaTHM BJACHY I[IO3MIII0, BHCHOBKH 1
y3arajibHEHHSI.

Jekuyin-eizyanizayia BKIO4Yae BizyalbHy (opMy TMojaayi JEKIIHHOro MmaTepiany 3a
JIOTIOMOTOI0 TEXHIYHMX 3ac001B HaBYaHHs. UWTaHHS TaKoi JIEKI[il 3BOJAUTHCS 10 PO3TOPHYTOro abo
KOPOTKOTO KOMEHTYBaHHS BUKJIaJaueM Bi3yalbHUX MaTepiajiB, 10 MeperisgaloThCs.

Jekuyin-koucynromauyisa € TOEAHAHHSIM BHKJIAy HOBOI HaBYaIbHOI iH(OpMAIii JIEKTOpOM 3
MIOCTAaHOBKOIO 3aNuTaHb. JIGKTOp KOHCYJIBTYE CTYACHTIB y XOJi JIEKIIHHOTO BUKJIAAY, IO CIIPHSE
KpamoMy 3acBOE€HHIO HMMH HaBYaJbHOIO MaTepiany. BoHa MoOXe NpOBOAMTUCH 3a Pi3HUMH
CIICHAPISIMH: 3aITUTAHHS — BIAMOBII; 3alTUTAaHHS — BiJIOBIII — JIUCKYCIi.

[Ipu npoBeACHHI cemiHapcbKux 3aHams NEpeN0AYCHO MOETHAHHS TakuX (GopM 1 METOIIB
HaBYaHHS, SK-TO: po0OTa y MajJHX Tpynax, pojbOBi irpu, IUCKYCis, MyOJIiYHI BUCTYIH, BUCTYIH 3
OTIOHYBaHHSM, TPYTIOBi MPOEKTH Ta KeHC-3aBIaHHSI.

CryneHTu onpanpoBYIOTH 1HQOpPMAIIO0 3 HAyKOBUX, HaBYAJIBHUX Ta JIEKUIMHUX JKEpEN, B
TOMY YHCIIi 32 JOIIOMOT'OI0 BCECBITHBOI Mepexi [HTepHeT 1 6i0ioTek, MmiJ 4ac 3aHATh BUKOHYIOTh
YCHI Ta NMUCHMOBI 3aBJaHHS, BUCTYMAIOTh 13 JOMOBIMSIMHU Ta MPE3CHTAISIMH, IO MOXYTh OyTH
HiATOTOBIEHUMH SIK Yy TpyMi, TaK 1 I1HIMBIAyaJlbHO, MOJEIIOIOTH IOBEIIHKY Yy KOHKPETHHUX
CHTYyaITisIX.

[TporpamMoro Kypcy Takox nependadyeHo iHANBiAyaaIbHiI HAYKOBO-10CiIHI 3aBIaHHS.

11. CucreMa oniHIOBAHHA HABYAJLHUX JOCATHEHDL
OuiHIOBaHHS 3HAaHb 3MIUCHIOETHCSA BIAMOBIAHO 10 «[lomoxkeHHsT TpO OIIHIOBAHHSA
HAaBYAILHUX  JOCATHeHb  3400yBauiB  Bumoi ocBitu y I[IpAT «BH3 «MAVII»
(https://drive.google.com/file/d/IENRNcPY-dU2qLke7awVKn1OdfG88Hg8D/view)

Tabmn. 3
Bun mistnbHOCTI cTyaeHTa & 7-1i cemectp
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BinBinyBaHHS Jekiin 1 14 14
BinBigyBaHHS MPAKTUYHHUX Ta CEMIHAPCHKUX 3aHATh 1 14 14
Po6oTta Ha mpakTHYHOMY Ta CEMIHAPCHKOMY 3aHATTIX 10 13 130
BukoHaHHs 3aBAaHb AJ1s1 CAMOCTiIHOT poOOTH 5 10 50
BukonanHs MOTyIbHOT pOOOTH 25 1 25
Bukonanns IH/I3 (naykoBwuii peepar, nmpesenraris, 30 1 30
JIOTIOB1Ib Ha KOH(EpEHITiT)
Pazom - 263



https://drive.google.com/file/d/1ENRncPY-dU2qLke7awVKn1OdfG88Hg8D/view

Pospaxynok: 263 : 100 = 2,63
Crynent HaOpaB X 0aiiB; po3paxyHok: X:2,63 = 3arajibHa KUIBKICTb OaliB.

12. 3apnannsa i camocTiiiHOi poGoTH Ta KpuTepii il ouiHIOBaHHA

Camocriiina po0ora miependadae OMpaIfOBaHHS JICKIIHHOTO Marepianry, HaBYaIbHOL
JiTepaTypu, HOPMATHUBHO-IIPABOBUX aKTiB, MIArOTOBKAa JO CEMIHApCbKUX 3aHATh, CaMOCTIHHE
PO3B’sI3aHHS 33124 — Ka3yCiB MO TeMaXx.

o metoaiB CPC, mo cupustoTs iHauBiAyami3ailii Ta iHTeHcudiKaIii OCBITHBOTO IPOIIECY,
BITHOCHMO: MPOOJIEMHO-TIONTYKOBI  (OMpaIlfOBaHHS TEPIIOHKEPENT, BHBYCHHS HOPMATHUBHO-
3aKOHOJABUOI Ta MpaBoBOi 0a3u, caMOCTiiHE BHPILICHHS MPAKTUYHUX 3aBJaHb); METOAU
MPOEKTHOTO HaBUYaHHS (Yy4acTh Yy KPYIJHUX CTOJax); KOJEKTUBHOI PO3YMOBOI JisSUTBHOCTI (TPYyIOBi
CUTyaIliiHI 3aBJaHHs), 3aCTOCYBaHHS HOBITHIX iH(OpMaIIHHO-KOMYHIKAIIIHHUX TEXHOJIOTIN
(YHAOUHEHHS 3allPOIIOHOBAHOTO BUKJIAJAaueM HABYAJIBHOTO Marepially, ITiIBHIIEHHS MOTHBAIIii
CTYJICHTIB JI0 CaMOCTIHHOI poOOTH 3a paxyHOK ii HAOJMIKEHHS 10 peaJTbHUX YMOB MalOyTHBOT
npodeciiftHoT TisSITBHOCT).

Kpurepii ouiHioBaHHS 3aBIaHb JJIs1 CAMOCTiHHOI po0oTH:

—  3MICTOBHICTb — 3 OaJu;

—  BIAMNOBIAHICTH AIF0OYOMY 3aKOHOJABCTBY Ta CTHIIIO OOpMIICHHS — 2 Oanu;

MaxkcumanbHa KiTbKIiCTh OaliB 3a 01HY TeMy (OAMHUIIO) i€l podoTn — 5 Gais

InpuBinyanbHi 3aBaaHHsi: iHAMBIAyajdbHE HAYKOBO-AOCHIAHE 3aBHaHHsS (HAIHCAHHS
pedepariB, MATOTOBKA JOMOBIACH 3 MPE3CHTAIISIMU, BUCTYIT Ha KOH(EPEHIIIi 3 IMirOTOBKOIO Te3
JIOTIOBiJIeH Ta Mpe3eHTallli — Al CTYACHTIB IeHHOT (JOPMHU HaBUAHHS).

Kpurepii oniHiOBaHHS iHAMBITyaJbHUX HAYKOBO-A0CTIITHMX 3aBJaHb

Tabm1. 4
Nez/m Kpurepii oninoBanusi podoTu MakcumajibHa
oninka (y 6aJsax)
1 ®opMyITIOBaHHS METH 1 3aBAaHb POOOTH 3
2 | CxnajgaHHs IUIaHy, YiTKICTh 1 MOCIIIOBHICTh BUKJIay MaTepiairy 5
3 | O6rpyHTOBaHE PO3KPUTTS npobiemu, aHaJi3 PI3HUX 12

iHpopMaliifHuX  jpkepen  (HAyKOBMX — BHJaHb,  HaBYaJIbHOI
JiTepaTypHu, NMEpiOJUYHMUX BHJaHb, MarepiaiiB Mmepexi Internet),
KPUTHYHA 1 HE3aJe)KHA OI[iHKAa pI3HOMAHITHUX TOYOK 30pY,
NO3UIIi}, apTyMEHTIB

4 3B’S130K 3 peajbHOI MPAKTHUKOI, aHaI3 JISIBHOCTI OKPEMHUX 4
oprasizauiif, KOHKpPETHUX MPOOJEMHHX CUTYaIil
5 | Jloka3oBiCTh BHCHOBKIB, OOI'DYHTOBAHICTb BJACHOI MO3MIIIi, 4

MPOMO3UIliT MO0 PO3B’S3aHHS TOCTABJICHUX 3aBJaHb, TBOPYHIA
miaxig qo BukoHanHs [HJ[3

6 | SAxicTh opopmiIeHHS podbOTH 2

MakcumajibHa KUIBKICTH 0aJ1iB 32 inauBinyanabHe 3apaanns — 30 6aai

BukoHaHHs 1HAMBIAyaJIbHMX CaMOCTIMHHMX 3aB/JaHb TNepeadayaroTh TaKOXK MOKIUBICTh
HaBUaHHSA 3 JHWCIMIUIIHA Ha OCBITHIX miatdopmax, y ¢dopmari OHJIAWH KypcCiB, MO JO3BOJISIE
BJIOCKOHAJIUTH HABUYKH, TOKPAIUTH PIBEHb 3HAHb Ta MiABUIIUTHA MOTUBALIIIO JIJIS CAMOPO3BUTKY.
3n100yBady MpPOIMOHYETHCS CaMOCTIHHO oOOpaTh TEeMaTHUKy OHJAiH Kypcy (BHUMOTH: Kypc
000B’3KOBO Ma€ MyTH CepTH(IKOBAHMM Ta OXOIUTIOBATH MUTAaHHA Ta MpoOJieMH TmependadeHi
HABYAIILHOIO AHCHUIIIIHOW «CKIagaHHs MpOILEeCyalbHUX JIOKYMEHTIBY») Ta MPOUTH Kypc 3a
BiacHUM BuOOpoM. Ilicis ycmimmHOro mpoXoKeHHs Kypcy Tpeba 3aBaHTaKWUTH cepTHdIKAT Mpo
YCIIIIHE TPOXOKEHHS KypCy.

[Ticns orpumanHs cepTtudikary 3100yBad Ma€ MOXJIHMBICTh OTpUMATH aoAaTKoBi 10 Gami
JI0 CBOTO PEUTHHTY 3 HAaBYAILHOT TUCIIUTUTIHH.

13. ®opmu npoBeIeHHS MOAYJILHOI0 KOHTPOJII0 Ta KPUTepii OlliHIOBAaHHSA



Moay/bHUI KOHTPOJIb 3HAHB 33 BU3HAYCHUMH TEMaMHU TPOBOJUTHCS MUCHMOBO y GopMi
BIJINOB1/IC Ha TEOPETUYHI MUTAHHS a00 PO3B’SA3aHHS NMPAKTUYHUX 3aBIaHb, BUKOHAHHS TECTIB,
TOIIO.

[Tpr BUKOHAHHI MOAYJIBHUX 3aBJaHb OLIHIOBAHHIO MiJUIATAIOTh TEOPETHYHI 3HAHHS Ta
MPAKTUYHI HABUYKH, IKAUX HAOYJIU CTYJACHTH IIC/Is ONTaHYBAHHS IIEBHOT'O MOJIYJIS.
Kputepisimu OIiHKY MPaBUILHOCTI BUKOHAHHS MOAYJIHbHUX KOHTPOJILHUX 3aB/IaHb €:

Tabi. 5
Ne KpuTepii oiHKH 3HAHB CTY/IeHTA BUABJICHHX Ii/l Yac NPOBeJeHHS KiabkicTb
o\ MOYJIbHOTO KOHTPOJII0 0aJiB
1. CTYJIGHT B MpOIlECi MUCHhMOBOI BIJIMIOBIJII Ja€ MPaBHJIbHI BiANOBiAI Ha Bcei| 25 O6asiB

NMOCTABJIEHI 3aNMTAHHSA, BUSBIISE BUCOKUU PIBEHb 3HAHb TCOPETHYHOTO Ta
HOPMATUBHOTO Martepiany. Bukiiagae cBOO BiNOBIAb CHCTEMHO Ta JIOTIYHO,
VIIEBHEHO 1 MPAaBWJIBHO apryMEHTY€E BIIACHY IO3WIII0, POOUTH BHCHOBKH,
TOII0; 200 BI/IMOBIa€ HA TECTOBI 3aBJaHHS 3 BUKOPUCTAHHSM KOMIT FOTEPHOT
TEXHIKU Ha BiJMOBIAHY KUIbKICTh

2. | CTYOCHT Ma€ HAJCXKHHHA PIBEHb 3HAHb TEOPETHYHOTO Ta HOPMATHUBHOTO 15 dauis
MaTepiaiy, Ha MOCTaBJICH1 3alIUTaHHS BIAMOBII J1a€, MEPEBAXHO, MPABUIIbHI,
OJTHAK JIOITYCKA€E MEBHI HETOYHOCTI y BU3HAYCHHSX MTPABOBUX KATETOPii, HE
3aBXIU HANEKHO (KOPEKTHO) apryMeHTye BIANOBiAbr ab0 MPaBUIBHO
BiJIMIOBIIa€ JIMIIIC HA MOJOBHHY MOCTABJIEHUX 3aNUTAHb, TOIIO; 200
BIJIMIOBiIa€ HAa TECTOBI 3aBJAaHHSA 3 BUKOPUCTAHHSIM KOMII FOTEPHOI TEXHIKH
Ha BIJINOBIIHY KUIBKICTh OaJTiB

3 | cTrymeHT Mae 3aOBUIBHHI pPIBEHb 3HAHb TEOPETHYHOro Ta HOpMatuBHOrO | 10 GasiB
MaTepiany, Ha MOCTaBJCHI 3allMTaHHS BIAIMOBIZA€, ajle HE Ha BCl, JOMYCKaE
NEBHI HETOYHOCTI Yy BU3HAYCHHSAX MIPABOBUX KaTETOpiil, HE 3aBXKIU HAIECKHO
(KOpEeKTHO) apryMmeHTye a0o MpaBWJIBHO Ja€ BiAmoBigr Ha 1/3 (oamy
TPeTUHY) TMOCTaBJICHUX 3alHTaHb, TOmO. AOO BIJAMOBIAE HA TECTOBI
3aB/IaHHA 3 BUKOPUCTAHHSAM KOMIT IOTEPHOI TEXHIKH Ha BIAMOBIIHY KiTbKICTh
OaJtiB

4. | CTYICHT Jae HENpaBWIbHI BIAMOBIJI Ha IOCTaBJICHI 3anuTaHHs, BUsABsie | O Oajis
HEHAJIIKHUI pIBEeHb 3HAHb TEOPETHYHOTO Ta HOPMATHBHOIO Marepialy,
HECIPOMOKHUHN MOCIIJOBHO 1 MPaBWJIBHO apryMEHTYBaTH CBOIO BIJNOBIAb
a0o B3arajii He B 3M03i BiAnmoBicTH Ha MOCTaBJEHi 3aIMTAHHA, TOIIO.

14. dopmu npoBeeHHsI CEMeCTPOBOI0 KOHTPOJIIO Ta KpUTePii OLiHIOBAaHHS
[TlincymMKoBHII ~ CeMeCTpOBHMI  KOHTPOJIb 3 HaBUaiubHOI  guciuiunian  «CriagaHHs
npouecyajabHUX JOKYMEHTIB» IPOBOIUTHCA Y (HOPMI eK3aMeHy
®dopma MpoBENIEHHS eK3ameHny, 3MICT 1 CTPYKTypa €K3aMeHallIHHUX OiJeTiB (KOHTPOJIbHHUX
3aB/IaHb), BAaTOMICTh CITIBBITHOIIIEHHS BU/IIB OI[IHIOBAHHS BU3HAYaIOThCS KadeIporo mpasa.
Ex3amen ouninwernest y 100 6aniB, Ha sIKMii BUHOCHTHCS BeCh 00CAT HABYAJILHOI
AUCHHILIIHA TA PO3NOAVISIIOTHCSA MiK KUIBKICTIO MUTAaHb.
3AT'AJIBHA HNIACYMKOBA OIIHKA no gucuumiHi = ne cepeaHe apupMeruyHe
Mik pe3yJbTatamMu noroyHux pocarHens (PIIJ) 3a 7-ii cemecTp Ta pe3yiabTaTamMu
MiZICYMKOBOro KOHTPoJI10 (ek3ameny) (PIIK).
Oo0paxoByeTbes o popmy.ii:
(PIL 7 cemectp + PIIK) : 2 = 3arajbHa oniHKa
Hanpuxmaan:
—3a 7-# cemectp cryaeHT HaOpas 210 6anis (210:2,63 = 80 Gauris);
—3a BI/IMOBI/Ib HAa €K3aMEHI CTY/ICHT ofiep>kaB 78 Oai.

Mincymox: (83+80) : 2 = 81 6aa (0an, siKMii MPOCTABISIETHCSH B 3aJiKOBY KHUKKY
CTYJIeHTAa, Y MepepaxyHKy Ha Tpaauuiiiny ouinky ue noope (C).
IMoTouyHuUiiT KOHTPOJIL — 1€ OIIHIOBAaHHS HAaBYaJbHUX JIOCSATHEHb CTylneHTa (piBEHb
TEOPETUYHHUX 3HAHb Ta MPAKTUYHI HABUYKH 3 TEM, BKJIFOYEHUX JIO 3MICTOBUX MOJYIIB) IiJl 4ac
MIPOBEICHHS ayAUTOPHUX 3aHATh, OpraHi3allii caMocCTiifHOI poOOTH, HAa KOHCYJbTalisgX (Mg vac



BiJITPALFOBAHHS MPOITYIICHUX 3aHATh) Ta aKTHBHOCTI CTYACHTa Ha 3aHSTTi. [loTOYHMII KOHTPOIIb
peami3yeTbcsi y GOpMi OMUTYBAaHHS, BUCTYMIB HAa CEMIHAPCHKUX 3aHATTAX, EKCIPEC-KOHTPOJIIO,
KOHTPOJIIO 3aCBOEHHS HABUYAJIILHOTO MaTepialy, 3alVIAaHOBAHOTO HAa CaMOCTIHHE OIpalfOBaHHA
CTYJEHTOM TOLIIO.
®opMu yvacTi CTYAeHTIB y HaBYAJIbHOMY Mpoueci, sIKi NiAralTb NOTOYHOMY
KOHTPOJIIO:
— yCHa JIOTIOBiIb;
— JIOTIOBHEHHS, 3alIUTaHHs IO TOT0, XTO BIAMOBIIAE;
— y4acTb y AMCKYCisiX, IHTEPaKTUBHUX (pOopMax opraHizaiii 3aHATTS;
— aHaji3 3aKOHOJABCTBA Ta MOHOTPadivHOI JTiTepaTypH;
— TIMCHMOBI 3aBJaHHs (TECTOB1, KOHTPOJIbHI, TBOPYi poOOTH, pedepaTu ToII);
— CaMOCTIiifHE OIpalIOBaHHS TEM;
— MiATOTOBKA TE€3, KOHCIEKTIB HaBYAJIbHUX a00 HAYKOBUX TEKCTIB;
— CHCTEMaTHYHICTh POOOTH Ha CEMIHAPCHKHUX 3aHATTSAX, aKTHBHICThH IiJl Yac OOrOBOpEHHS
MUTaHb;
— OTIpAIfOBaHHS TEOPETUYHOTO MaTepialy Ta BUPIMIECHHS MPAKTHYHHUX 3aBAaHb 32 JIOTIOMOT OO
wiatdopmu Google Classroom.

CTyIeHT JTOmyCKa€eThCs 0 CEMECTPOBOTO KOHTPOJIIO, SIKIIO BiH BUKOHAB BCi BUIHU POOIT, SIKi
nependadeHi cuimadycoM Ta poOOYOI0 MPOrpamMor0 HaBYajdbHOI IUCHUILUIIHM Ta BiJBilaB BCi
AyIUTOPHI 3aHATTS, SKI nepeadadeHi po3KIaIoM.

Cucrema JikBijamii akaieMigHOT 3a00proBaHOCTEH Ma€ TaKUi 3MICT:

—CTYJIeHT, SIKUW HaOpaB 3a pe3ybTaTaMy MOTOYHOTO 1 MiICYMKOBOTO KOHTPOJIO BiA 35 1o 59
OaJtiB, TICJISI HAJIGKHOT IMiITOTOBKH MA€ MPaBO MOBTOPHOTO CKIIATAHHS €K3aMEHY;

—CTYJIeHT, K11 HabpaB 3a pe3yabTaTaMH MOTOYHOTO 1 MiJCYMKOBOT0 KOHTpoJto Bix 0 no 34
6anmiB To0TO MeHme 50% KimpKOCTI OamiB, MOCTaTHIX Ui OTPUMAHHS 3aJI0BUIBHOI OIIHKH,
3000B’s3aHMI MPOUTH MOBTOPHUN KypC BUBYEHHS JUCHUILUTIHM TEpe] MOBTOPHUM CKIIAJaHHIM
€K3aMeHY.

15. IMuTanns Ha ek3aMeH MO JUcHUILIiHI «CKIaJaHHS NpoLecyaJbHUX JOKYMEHTIB»
1. Bzaemo3p’si3okx aucuuiuiian «CKiIaJaHHs MPOIECyalbHUX JOKYMEHTIB» 3 LluBiabHUM
HPOLIECOM.
2. IcTopuuHMii pO3BUTOK CKIIaJaHHS POIECYyaTbHUX TOKYMEHTIB.
[TpaBoBa nonomora.
[ToHATTS MpoIeCyaIbHUX JTOKYMEHTIB.
BruiuB nmpaBoBoi JOMOMOTHY Ha CKJIaJaHHs MPOLeCyalbHUX JOKYMEHTIB.
Knacudikauist mporecyaabHUX JOKYMEHTIB
Buau npornecyaabHUX TOKYMEHTIB.
[TpaBoBi BUMOTH 710 IpOLIECyaTbHUX JOKYMEHTIB
. IIpouecyanbna popma.
10. 3naueHHs poIIeCyaTbHOI POPMHU.
11. IpaBoBi Ta 3MiCTOBHI BUMOT'H JI0 HAWMEHYBaHHS MPOLECYAIbHUX JJOKYMEHTIB..
12. Anaini3 pakTHIHEX 0OCTaBUH CIPABH.
13. 3aranpHi BUMOTH JI0 TPOIECYaTbHUX JOKYMEHTIB 3BE€pHEHb 1 TOKYMEHTIB CYyIy.
14. Cy0’exTH cKiIaJjaHHS MPOLeCyaIbHUX JOKYMEHTIB Ta IX Kiacu]ikariis.
15. BinMiHHICTb JOKYMEHTIB CYAY BiJl JOKYMEHTIB-3BEPHEHb.
16. TTixB1TOMYICTh Ta MiJICYTHICTh IUBIILHUX CIIPAB.
17. OcoGnuBOCTI MiACYTHOCTI IMBUTBHUX CIIPAB.
18. Cynogi Butparu.
19. Po3nontinn cyJOBUX BUTPAT MiXK CTOPOHAMH.
20. TToBepHEHHS CyTOBHX BHTpAT.
21.Tlo3oBHa AaBHICTh. CTPOKU MO30BHOT IABHOCTI: 3araibHi i CKOPOUEHi (CHeliaibHi).
22. Oco0JMBOCTI 3aCTOCYBAHHS MTO30BHOI TABHOCTI.
23. IIporryck CTpOKiB O30BHOI JABHOCTI Ta OCOOJIMBOCTI 1X BiJHOBJICHHSI.
24. TToHOBICHHS CTPOKIB TTO30BHOI IaBHOCTI.
25. Oco0aMBOCTI CKJIAIaHHS TTO30BHUX 3as1B 1 HACTIIKA HEAOAEP)KaHHSI HOPM IPOLIECyaIbHOTO
Ta MaTepiabHOTO TIPaBa.

CoOoNO AW



26. IIpouiecyanbHi JOKYMEHTH, SIKi CKJIaIal0THCSl CTOPOHAMHM LIUBLIBHOTO MPOIIECY.

27. IlporiecyanbHi JOKYMEHTH, SIKI CKJIAJIAIOTHCS CYI0M (CYIIEI0).

28. MoBa i CTUJIb IPOLIECYAIBHUX JTOKYMEHTIB.

29. [IporiecyanbHi pillIeHHS, K Pi3HOBU/ MPOIECYyAIbHUX JOKYMEHTIB.

30. YxBana. [ToHATTS, BUAU, TOPAJOK CKIIaJaHHS.

31. IlogaHHs SIK pi3HOBU/ NPOLIECYaTbHHUX PillICHb.

32. [IpoToKOJI Cy10BOTO 3aCiIaHHS.

33. IIoHATTS, 3HAUEHHS Ta BUJIU NPOLIECYAIbHUX aKTiB-JI0KYMEHTIB 3 IIUBUILHUX CIIPAB.

34. 3asBu 0ci0, sIKi OEpyTh y4acTh y CIIpaBi.

35. 3asBU 3 OKpEeMHUX MMUTaHb, 110 BUHUKAIOTH B XO/I1 PO3TJIsLY HUBLIBHOT CIIPABH.

36. 3nauenns pos’sicHens [Inenymy BepxoBroro Cyay Ykpaiau ajis oOrpyHTYBaHHS BUMOT Ta
3arepeyeHsb, 0 MICTATHCS B MPOIECYAIbHUX JOKYMEHTAX.

37. PimenHs cyay mepiioi iHCTaHIIii.

38. IlpouecyanbHi aKTU-TOKYMEHTH B alneJsiiHOMY POBA/KCHHI.

39. [IpouecyanbHi aKTU-TOKYMEHTH B KacallitHOMY MPOBaJXKECHHI.

40. IlpouecyanbpHi aKTH-TOKYMEHTH B CTajlii MEpeBipKH 3aKOHHOCTI i OOIPYHTOBaHOCTI
CyJIOBUX PIllIEHb Ta B MPOIECi BAKOHAHHS CYI0BUX PIIICHb.

41. TlpouecyanbHi aKTU-TOKYMEHTH B IPOLIECi BAKOHAHHS CY/IOBHX PIllICHb.

42. OCHOBHI BUMOTH JI0 TTO30BHOI 3asiBU MAaiHOBOT'O XapaKkTepy.

43. OCHOBHI BUMOTH JI0 TT030BHY HEMAHOBOTO XapaKkTepy.

44. TTinroToBKa MO30BY /10 KUIBKOX BiJNOBIIaUiB.

45. 3asiBa IpO YCUHOBJICHHS.

46. [1030B Mpo PO3MTyUYECHHS.

47.11030B mpo y4acTh OJHOTO 3 OATHKIB Y BUXOBAaHHI TUTHHHU.

48. ®dopma 1 3MICT ITO30BHOI 3asBH.

49. Bu3HaueHHs I[iHU [1030BY II0JI0 BUMOT MaifHOBOT'O XapaKTepy.

50. Bu3HaueHHsI rpOIIOBOTO €KBiBAICHTY MOPAIBHOI IIKO/IH.

51. OOGrpyHTyBaHHS O30BHUX BHUMOT.

52. JlomaTKu 10 I030BHOT 3asBU

53. 3ycTpiuHwmii M030B.

54. 3asBa npo 3a6e3MeyeHHs 030BY.

55. 3asBa po 3a0e3neUYeHHS T0Ka31B.

56. 3asBa Mpo NpU3HAYEHHS EKCIIEPTH3H.

57.3BepHEHHS 70 CyAY 3 KJIOMOTAaHHSM PO BUKJIMK 1 JIOTIUT CBIJIKIB.

58. 3asBa mpo 3aMiHy BiANOBiAaYA.

59. 3asBa Ipo BIABI CYII.

60. [Topsaok mogaHHs JOKa3iB B IUBUILHOMY CY/TOUYUHCTBI.

61. O6’eqranHs a00 PO3’€JHAHHS MTO30BIB, TIepeada CIPaBH 3 OJHOTO CYAY JO 1HIIIOTO.

62. Bunu pitieHp y HMBUIBHOMY MPOIIECI.

63. 3aouHe pineHHs.

64. KitonotanHs po MOHOBJICHHSI CTPOKY Ha amnelsiiiiHe OCKap >KeHHs PIIIeHHS Cyay MepIIoi
1HCTaHII1.

65. 3asBa 3auIIeHHS TO30BY 0€3 PO3TIIsNY.

66. 3asBa po 3yNMUHEHHS TPOBA/KEHHSI Y CIIPaBi.

67. AnensuiiiHa ckapra, ii popma, 3MicT, TOPSIOK MMOIAHHS.

68. 3anepeueHHs Ha arnesIiiHYy CKapry.

69. Kacariitna ckapra: ii ¢popma, 3MicT, TOPSIIOK MOAAHHS.

70. CximamaHHsI CKaprH PO MEPeTJIsi]] CY0BOTO PIICHHS y 3B 53Ky 3 BHHATKOBUMHU
o0CcTaBUHAMU.

16.IlIkana BiamoBigHocTi oiHoOK: HamionajarHa Ta ECTS
Tabi. 6

OriHKa 3a HaIlOHAILHOO IIKAJIOK

Cyma 6aJtiB 3a BCl .
M OriHka




Buau HaBuanbHOl | ECTS | misg ek3ameHy, KypcoBOTO MpOEKTY VIS 3a1IKY

JUSUTBHOCTI (po60TH), IPAKTUKH
90 - 100 A BIJIMIHHO
82-89 B
74-81 C Alobpe 3apaxoBaHO
64-73 D .
60-63 E 3aJI0BLITLHO

. . HC 3apax0OBaHO 3
HC3aJ0B1IJIBHO 3 MOKJIMBICTIO

35-59 FX MOJKJTUBICTIO
MTOBTOPHOTO CKJIAJIaHHS
ITOBTOPHOTO CKJIaJIAHHS
) , HE 3apaxOBaHo 3
HE3a/I0BIJIBHO 3 000B’I3KOBUM ,
000B’SI3KOBUM
0-34 F ITOBTOPHUM BHUBUYEHHSM

IMOBTOPHUM BUBUCHHAM

JIUCIATUIIHA )
JTACLUILIIHA
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